
DO NOT DELAY: send in all required forms for AREA & the CREB®, request transcripts & initiate a criminal record check 

as soon as possible since these processes can often take an unexpected period of time to accomplish. 

 

 
E D U C A T I O N  &  M E M B E R S H I P  R E C O R D S  D E P A R T M E N T  

 
 Course dates can be found on line at: http://www.creb.com/public/education-and-careers/course-

information.php or by calling 218-3684  

1) Phase I registration requires: 

 Course Fee & CREB
®
 Phase I Registration Form: fax to 218-3687 or email to education@creb.com 

There are no prerequisites, however a student may be exempt from completing Phase I of the REAP course, on 

the basis of previous industry licensing, knowledge, training or work experience, as decided by AREA.  

 Request an exemption for Phase I (if applicable): email AREA at education@abrea.ab.ca  

or mail your request to:  

 

 

 

 

2) Phase II registration requires: 

 Course fee & CREB
®
 Phase II Registration Form:  fax to 218-3687 or email to education@creb.com 

 Successful completion of Phase I   

 Copy of government issued photo ID: fax to  AREA  at (403) 229-4179 

 AREA Registration Form: fax  to AREA  at (403) 229-4179  

 Education transcripts: send to the Registrar at AREA (same address as above) directly from the institution 

or provincial department of education (see page 2 for details) 

3) Phase III registration requires: 

 Course fee CREB
®
 Phase III Registration Form:  fax to 218-3687 or email to education@creb.com 

 Successful completion of Phase II  [Please Note: Section 7: Residential Real Estate, must be completed first]  

Note: Section 8: Commercial Real Estate & Section 9: Rural Real Estate must also be completed for licensing as the 

current license issued for real estate associates allows for trade in all areas, therefore full training is essential.  

4) CREB
® 

Orientation (mandatory for membership & MLS
®
 or CLS use):  

 CREB
®
 Orientation Registration form & course fees with brokerage sponsorship- see broker for forms 

 CREB
®
 Membership Fees less course fee: (see page 5 for breakdown)  

NOTE: Candidates must take this course before/ during licensing to avoid penalties  

5) RECA Licensing requires: 

 Send Certified Criminal Record Check results to: RECA (see page 3 & 4 for details)  

 A brokerage must process your licensing application 

 RECA & CREB
®
 Membership Fees: (see page 5 for breakdown)  

 

300 Manning Road NE Calgary T2E 8K4  PH: (403) 781-1307  FX: (403) 218-3687 
 

The Registrar of Licensing Education 

ALBERTA REAL ESTATE ASSOCIATION 
WestMount Corporate Campus 
Suite 300, 4954 Richard Road SW 
Calgary AB. T3E 6L1 

 

http://www.creb.com/public/education-and-careers/course-information.php
http://www.creb.com/public/education-and-careers/course-information.php
mailto:education@creb.caom
mailto:schalanchuk@abrea.ab.ca
mailto:education@creb.caom
mailto:education@creb.caom
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 PREREQUI SI T E  I NFORMAT I ON  FOR PHASE  I I  &  I I I  

In order to be eligible to register in the REAP Phase II or III, after candidates successfully complete 

Phase I, official documentation that candidates hold a high school diploma in Canada, or an 

equivalent. Education transcripts must be mailed directly to AREA from the issuing institution or 

provincial education department in a sealed envelope and received at least two working days before 

the desired class start date. 

AREA will NOT accept transcripts that applicants post themselves or hand-deliver 

AREA will accept one of the following as official proof that you have met the prerequisite 

requirement: 
AREA will accept one of the following as official proof that you meet the prerequisite requirements: 

 A high school transcript indicating that a diploma was granted, mailed from Alberta Education or 
another Canadian provincial department of education;  

 A transcript of a completed degree from a Canadian university;  
 A transcript of a two-year diploma/certificate from a recognized Canadian college or technical 

institution;  
 Educational assessment from a member of the Alliance of Credential Services of Canada 

www.canalliance.org indicating qualifications generally comparable to high school completion, a 
two-year diploma or a degree; or  

 Proof of successful completion of the General Educational Development (GED) test.  
 
Please have prerequisite documentation mailed directly to: 

 

 If you completed high school in Alberta, contact Alberta Education for your official transcript. Visit 
www.learning.gov.ab.ca/learning/studentservices/pdf/ROTranscripts.pdf or call toll free 310.0000 

and request that an official transcript be sent directly to AREA. 

 If you completed high school in Canada but outside Alberta, contact the department of education 

in the applicable province and request that an official transcript be sent directly to AREA. 

 If you completed a two-year diploma or a degree in Canada but outside Alberta, contact the 

institution that granted the diploma or degree and request that an official transcript be sent 

directly to AREA. 

 If you completed high school, a two-year diploma or a degree from outside of Canada, you may 
have your credentials assessed by a member of the Alliance of Credential Services of Canada 
www.canalliance.org. For other Canadian assessment services visit the Canadian Information 
Centre for International Credentials www.cicic.ca. 

 If you did not complete high school; or if you completed high school outside of Canada and were 
unable to obtain a certificate from IQAS or WES (as mentioned above), Alberta Education 
provides an alternative through the completion and passing of five General Educational 
Development (GED) tests. If you have passed most of your high school subjects and have 
completed some Grade 12 subjects, investigate completing your credits before considering the 
GED. For information on the GED, visit www.learning.gov.ab.ca/k_12/testing/ged/intro.asp, or call 
toll-free 310-0000. 

 

The Registrar of Licensing Education 

ALBERTA REAL ESTATE ASSOCIATION 
WestMount Corporate Campus 
Suite 300, 4954 Richard Road SW 
Calgary AB. T3E 6L1 

 

http://www.canalliance.org/
http://www.learning.gov.ab.ca/learning/studentservices/pdf/ROTranscripts.pdf
http://www.canalliance.org/
http://www.cicic.ca/
http://www.learning.gov.ab.ca/k_12/testing/ged/intro.asp
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CERT I FI ED  CRI MI NAL  RECORD  CHECK I NFORMAT I ON  

Important Information Regarding Criminal Record Checks: 
Candidates for real estate licensing should be aware that the RECA requires a certified criminal record check (or proof of 

application) from the RCMP. A certified criminal record check can take up to 6 months or more to complete, therefore applicants 

are encouraged to submit their request to the RCMP at the start of their licensing education.  

The existence of a criminal record does not necessarily disqualify a candidate from successful licensing but will 

be reviewed for licensing suitability. Contact RECA for more information (403) 228-2954 

A Certified Criminal Record Check using fingerprint comparison must be sent to RECA for: 

 a new applicant for licensing  OR 

 a  previously  licensed member  who is  re-entering the industry  after a period of time exceeding 1-yr 

A request for a Certified Criminal Record Check must be made to the Royal Canadian Mounted Police (RCMP) in Ottawa before 

you apply for a licence with the Real Estate Council of Alberta (RECA) 

HOW TO APPLY FOR A CERTIFIED CRIMINAL RECORD CHECK: (CALGARY & AREA ONLY) 

Step 1 

Calgary Residents can obtain a full set of fingerprints from: 

1. The Commissionaire’s Office at 518-9
th

 Avenue SE (403-244-4664) for $75 for digital fingerprinting services with 

results from 72-hrs to 15-days. The Commissionaires have clearance from the RCMP to capture fingerprints and submit them 

directly to the Canadian Criminal Records Information Services for processing. Traditional ink & roll fingerprinting services 

are also available for $30. If candidates choose the digital services then step 2 below is not required.  More information can 

be found at: http://www.commissionaires-salta.ca/services/fingerprinting.html  

Note: fees are required & the forms are available at the fingerprinting locations 

2. The Security Clearance Unit of the Calgary Police Services at 316 – 7
th

 Avenue SE (403-206-2052)  for $25 for 

Traditional ink & roll fingerprinting services only. 

Step 2 (if applicable) 

Request a Certified Criminal Record Check from the RCMP – Civil Fingerprint Screening Services in Ottawa.  

More information: can be found at: http://www.rcmp-grc.gc.ca/crimrec/finger_e.htm  

The RCMP in Ottawa must be provided with the following documents and information:  

 your full legal name; date of birth;  & gender 

 current mailing address; phone number, fax number or e-mail address 

 reason for a Certified Criminal Record Check (i.e. licensing by the Real Estate Council of Alberta) 

 original completed fingerprint form (C-216C) completed in step 1 

 a processing fee of $25 (subject to change), paid by certified cheque or money order and made payable 

to the Receiver General for Canada.   

Note: payment by credit card is not accepted 

 Send all documents & information to:  

By courier, send to:  By mail, send to:  

  
  

 
 

 

 
 

Candidates that live outside the city limits can obtain fingerprints at their respective RCMP detachment. The fingerprints must be 

the rolled and flat impression type of all 10 fingers taken on form C-216C. 

 Keep copies of your postal or courier receipt to provide to RECA 

RCMP Civil Fingerprint Screening Services 
Information &  Identification Services 
National Police Services Building 
Loading Dock #1 
1200 Vanier Parkway  
Ottawa ON     K1A 0R2 

RCMP Civil Fingerprint Screening 

Services 

PO Box 8885  

Ottawa ON     K1G 3M8 

http://www.commissionaires-salta.ca/services/fingerprinting.html
http://www.rcmp-grc.gc.ca/crimrec/finger_e.htm


The Real Estate Council of Alberta (RECA) 
WestMount Corporate Campus 
Suite 350, 4954 Richard Road SW 
Calgary AB. T3E 6L1 

The Real Estate Council of Alberta (RECA) 
WestMount Corporate Campus 
Suite 350, 4954 Richard Road SW 
Calgary AB. T3E 6L1 
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Cer t i f i ed  Cr im ina l  Rec ord  Chec k  (c ont inued )  
 

Step 3 (if applicable) 

If the Certified Criminal Record Check is not received by the time you have completed your licensing education you 

will be expected to demonstrate that you requested the Certified Criminal Record Check a reasonable amount of 

time before applying.  

 Mail or courier the following to: 

 a copy of the request you sent to the RCMP 

Civil Fingerprint Screening Services for a 

Certified Criminal Record Check 

 a copy of your postal or courier receipt demonstrating that you have sent a request for a Certified 

Criminal Record Check to the RCMP 

 the original criminal record check document obtained from a local police force ( no photocopies) 

 Retain a copy of all documents provided to RECA 

Step 4 

If the Certified Criminal Record Check is received by the time you have completed your licensing education & are 

eligible to apply for licensing.  

 Mail or courier the following to: 

 the original criminal record check document 

from a local police force  ( no photocopies) 

 

 Retain a copy of all documents provided to RECA 

Step 5 

Once RECA has received and reviewed the material sent in, you will become eligible for licensing – usually within 

two to three business days.  

 Make an application for licensing and registration with a licensed brokerage.  

Note: Do not send the application for licensing and registration with your criminal record documentation 

For more information see RECA’s website: http://www.reca.ca/licences_forms/criminal_check.htm  

 

http://www.reca.ca/licences_forms/criminal_check.htm
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Cost s  t o  Bec om e an  Assoc ia t e   
J u ly  1  –  Sep t em ber  30 ,  2010  

 

 
 

 
   Cost   GST   Total  

Real Estate Associates 
Program (REAP) 

Phase I  $       119.05   $             5.95   $               125.00 

    Phase II  $    1,519.05   $           75.95   $           1,595.00 

 
Exam  $       125.00   $             6.25   $               131.25 

 
Phase III  $    1,985.71   $           99.29   $            2,085.00 

 
Exams (3)  $       375.00   $           18.75   $               393.75 

    
 $           4,330.00 

     Understanding Designated Agency & Transaction Brokerage $        149.00 $                 - $                149.00 

(RECA Mandatory Course ς on-line at www.reca.ca) 

   

 
        

RECA Licensing Fees 
Licensing  $       175.00   $                  -     $               175.00 

Assurance Fund Levy  $       100.00   $                  -     $               100.00 

 
REIX Preminum  $       100.00   $                  -     $               100.00 

    
 $               375.00 

     

 
        

CREB® New 
Membership Fees 

CREB® Entry Fee (including 
Orientation)  $       500.00   $           25.00   $               525.00 

CREB Annual Dues  $       192.00   $           9.60   $               201.60 

  AREA Initiation Fee  $       100.00   $             5.00   $               105.00 

 
AREA Annual Dues  $       110.00   $             5.50   $               115.50 

 
CREA Initiation Fee  $       200.00   $           10.00   $               210.00 

 
CREA Annual Dues  $         90.50   $             4.53   $                 95.03 

 
CREA Technology Levy  $         19.50   $             0.98   $                 20.48 

 
Critical Illness Benefit Society (CIBS)  $         22.50   $                  -     $                 22.50 

 
Charitable Foundation Dues (CF)  $         15.00   $                  -     $                 15.00 

    
 $           1,310.10 

     

     Total Start-Up Cost (including GST)      $            6,164.10 

  
   

     Monthly Service Fees & 
Deposit MLS® Monthly Service Fee  $         60.00   $             3.00   $                 63.00 

  Supra ActiveKEY Monthly Service Fee  $           20.00  $             1.00   $                 21.00 

    
$                 84.00 

     Supra ActiveKEY/eKey Deposit (one-time fee) $            50.00 $              2.50  $                 52.50 
 
 
 

Updated 07/27/10 
(Prices subject to change without notice) 
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Real Estate Associates Program 
PHASE I:   

Registration Form 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 Applications will not be accepted by phone - receipts will be mailed  

How did you hear about this course?  Broker / Associate  Friend / Relative  

 CREB
®
 Website   Calgary Herald  Calgary Real Estate News (CREN

®
) 

 Internet ï Specify: _____________________  Other ï Specify: ___________________ 

 

 

I would like to attend Phase I - Introduction to a Career in Real Estate on: ___/_____/20  

Full Legal Name: _______         _________ 

Address: _____________________________________________________________________ 

Town/City:_______________________  Province:_______   Postal Code:  

Phone: (____)______________  E-mail Address:_____________________________________ 

FAX TO: (403) 218-3687 or email to: education@creb.ca 

 Paying for Phase I: Introduction to a Career in Real Estate: Course Fee (including GST): $125.00     
 
 
 

 

Total Payment required with registration: $125.00 
 

PAYMENT METHOD:   Personal Cheque (attached)    VISA
®
   MasterCard

®
 

 

  EXPIRY DATE _________ / _________  

Credit Card ñV-Codeò Verification Code:   (Visa Credit Card:  The verification Code is a three-digit number on the 

back of your card.  MasterCard:  The verification Code is a three-digit number on the back of your card). 

Signature: _____________________________________________  Date: __________________  

 

 

 

 

          CREB4  PHASE II INFO  PHASE III INFO   MMSI #____________ 

 

       COMMENTS: 
O

F
F

IC
E

 

U
S

E
 

COURSE WITHDRAWAL AND REFUND POLICY: Verbal/Written notice or withdrawal and/or transfer must be received by the 

Calgary Real Estate Board Education Registration Office four (4) full working days (excluding Saturdays, Sundays, & statutory holidays) prior 
to the commencement of your course to be eligible for a full refund less a $50.00 administration fee. Students whose withdrawal notices are 
not received four (4) full working days prior to the course start date are liable for the entire fee. 

PLEASE NOTE: COURSE FEES CAN ALSO BE PAID IN CASH OR BY INTERAC IN PERSON AT THE CREB
®
 

 American Express Cards are not accepted  

Student parking is located at the Alberta New Home Warranty Building just behind CREB
®
. Click here for 

directions or pick up a map in person at the Education counter. Students registered in part-time night and 

Saturday classes are exempt from this policy. We appreciate your cooperation 

mailto:education@creb.ca
http://www.creb.com/public/education-and-careers/documents/Student_and_Overflow_Parking_Map.pdf


Real Estate Associates Program 
PHASE II:   

Registration Form 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  No registrations will be finalized until all pre-requisites are met  

AND received by AREA at least two-business days before the course date  

 

I have taken PHASE I at:      CREB
® 

 MRC  Online (Distance Delivery)  Other 

  I have been approved by AREA for an exemption from attending Phase I. 

 

I would like to attend Phase II - Fundamentals of Real Estate on: ___/_____/20  

Full Legal Name: _______         _________ 

Address: _____________________________________________________________________ 

Town/City:_______________________  Province:_______   Postal Code:  

Phone: (____)______________  E-mail Address:_____________________________________ 

FAX TO: (403) 218-3687 or email to: education@creb.ca 

 Paying for Phase II: Fundamentals of Real Estate: Course Fee (including GST): $1595.00    

The fee of $131.25 for the 3-hour exam is paid on-line with Visa, MasterCard or American Express at the time of the 
exam. Registered students who do not attend their scheduled exam will be charged a penalty fee of $25.00 to the 
credit card on file. 
 

Total Payment required with registration: $1595.00 
 

PAYMENT METHOD:   Personal Cheque (attached)    VISA
®
   MasterCard

®
 

 

  EXPIRY DATE _________ / _________  

Credit Card ñV-Codeò Verification Code:   (Visa Credit Card:  The verification Code is a three-digit number on the 

back of your card.  MasterCard:  The verification Code is a three-digit number on the back of your card). 

Signature: _____________________________________________  Date: __________________  

 
 
 
 
 
 
 
 

          Transcripts       AREA Form        Photo ID                PHASE I  

 

          Transferred to __/__/__  Call / Email  (__/__/__)   MMSI #____________ 

 

         COMMENTS: 

O
F

F
IC

E
 

U
S

E
 

COURSE WITHDRAWAL AND REFUND POLICY: Verbal/Written notice or withdrawal and/or transfer must be received by the 

Calgary Real Estate Board Education Registration Office four (4) full working days (excluding Saturdays, Sundays, & statutory holidays) prior 
to the commencement of your course to be eligible for a full refund less a $50.00 administration fee. Students whose withdrawal notices are 
not received four (4) full working days prior to the course start date are liable for the entire fee. 

PLEASE NOTE: COURSE FEES CAN ALSO BE PAID IN CASH OR BY INTERAC IN PERSON AT THE CREB
®
 

 American Express Cards are not accepted  

Student parking is located at the Alberta New Home Warranty Building just behind CREB
®
. Click here for 

directions or pick up a map in person at the Education counter. Students registered in part-time night and 

Saturday classes are exempt from this policy. We appreciate your cooperation.             PHASE II       Transferred to __/__/__        Call / Email  (__/__/__)   MMSI #____________ 

 

           COMMENTS: O
F

F
IC

E
 

U
S

E
 

mailto:education@creb.ca
http://www.creb.com/public/education-and-careers/documents/Student_and_Overflow_Parking_Map.pdf


Real Estate Associates Program 
PHASE III:   

Registration Form 
 

 
 
 
 
 
 
 
 
 
 

 

 Applications will not be accepted by phone - receipts will be mailed  

 

I have taken PHASE II at:  MRC  Online  CREB 
® 

 Other__________________ 

   I would like to attend Phase III - Real Estate Areas of Practise ï Section 7 on: ___/_____/20__ 

   I would like to attend Phase III - Real Estate Areas of Practise ï Section 8 on: ___/_____/20__ 

   I would like to attend Phase III - Real Estate Areas of Practise ï Section 9 on: ___/_____/20__ 

Full Legal Name: _______         _________  

Address: _____________________________________________________________________ 

Town/City:_______________________  Province:_______   Postal Code:  

Phone: (____)______________  E-mail Address:_____________________________________ 

FAX TO: (403) 218-3687 or email to: education@creb.ca 

  Paying for Phase III: Real Estate Areas of Practise-Section 7-9: Course Fee (including GST): $2085.00  

 OR  Paying for Section 7: Course Fee (including GST): $745.00     

   Paying for Section 8: Course Fee (including GST): $745.00 

   Paying for Section 9: Course Fee (including GST): $595.00 
 

The fee of $131.25 for each exam is paid on-line with Visa, MasterCard or American Express at the time of the exam. 
Registered students who do not attend their scheduled exam will be charged a penalty fee of $25.00 to the credit card 
on file 

 

Total Payment required with registration: $_____________ 
 

PAYMENT METHOD:   Personal Cheque (attached)    VISA
®
   MasterCard

®
 

  EXPIRY DATE _________ / _________  

Credit Card ñV-Codeò Verification Code:   (Visa Credit Card:  The verification Code is a three-digit number on the 

back of your card.  MasterCard:  The verification Code is a three-digit number on the back of your card). 

Signature: _____________________________________________  Date: __________________  

 
 
 
 
 

COURSE WITHDRAWAL AND REFUND POLICY: Verbal/Written notice or withdrawal and/or transfer must be received by the 

Calgary Real Estate Board Education Registration Office four (4) full working days (excluding Saturdays, Sundays, & statutory holidays) 
prior to the commencement of your course to be eligible for a full refund less a $50.00 administration fee. Students whose withdrawal 
notices are not received four (4) full working days prior to the course start date are liable for the entire fee. 

PLEASE NOTE: COURSE FEES CAN ALSO BE PAID IN CASH OR BY INTERAC IN PERSON AT THE CREB
®
 

 American Express Cards are not accepted  

Student parking is located at the Alberta New Home Warranty Building just behind CREB
®
. Click here for 

directions or pick up a map in person at the Education counter. Students registered in part-time night and 

Saturday classes are exempt from this policy. We appreciate your cooperation. 

mailto:education@creb.ca
http://www.creb.com/public/education-and-careers/documents/Student_and_Overflow_Parking_Map.pdf

